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*Please see the research ethics committee framework for guidance for researchers and the flowchart of the review process
A checklist should be completed for every research project being undertaken or funded by WWCSC (and which is not being reviewed by another REC). It is used to identify whether and which level of ethics review is needed.
Before completing this form, please refer to the WWCSC REC Guidance for Researchers and Framework.
The Principal Investigator is responsible for exercising appropriate professional judgement in this review.
This checklist must be completed before potential participants are approached to take part in any research.
Project Details
	Project Title:
 
	 

	Name of Researcher:
	 

	Role:
	 

	Email Address:
	 

	Contact Address:
	 

	Telephone Number:
	 


 
Research Checklist
Please answer each question by ticking the appropriate box:
	
	Yes
	No

	Does the research involve vulnerable groups such as children, those with cognitive impairment, or those who may be vulnerable to coercion?
	 
	 

	Will the study require the cooperation of a gatekeeper for initial access to the groups or individuals to be recruited? (e.g. social care cases, students at school, members of self-help group?)
	 
	 

	Will it be necessary for participants to take part in the study without their knowledge and consent at the time? (e.g. covert observation of people in non-public places)?
	 
	 

	Will the study involve discussion of sensitive topics (e.g. sexual activity, drug use, safeguarding)?
	 
	 

	Could the study induce psychological stress or anxiety or cause harm or negative consequences beyond the risks encountered in normal life?
	 
	 

	Will the study involve prolonged or repetitive involvement of participants?
	 
	 

	Will the research involve administrative or secure data that requires permission from the appropriate authorities before use?
	 
	 

	Is there a possibility that the safety of the researcher may be in question?
	 
	 

	Does the research involve members of the public in a research capacity (participant research)?
	 
	 

	Will the research take place outside the UK?
	 
	 

	Will research involve the sharing of data or confidential information beyond the initial consent given?
	 
	 

	Will financial incentives or compensation be offered to participants?
	 
	 


 
Once you have completed the above checklist, please complete the WWCSC REC Project Application Form with further details, and return this to WWCSC’s REC along with the completed checklist.
	Signed:
	 
 

	Date:
	 
 

	Principal Investigator:
	 
 


  

[bookmark: _zgq4g84yaz9]APPENDIX D: WWCSC REC – Application Form
	WWCSC REC Application Form
Evaluators should submit this form to the REC, along with any supporting documentation including information sheets and consent forms (required), data collection materials and project protocol (recommended). Please ensure that the Initial Checklist has already been completed.
NOTE: This REC review may be published on the WWCSC website
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	0) PROJECT BACKGROUND, RATIONALE AND DESIGN

	Project Title (ensure this is short, clear, descriptive):
	

	Investigators (Names and institutions and one person named as Principal Investigator (PI)):
	

	Funding provider
	

	List of supporting documentation provided along with this application:
	

	Timetable:
	

	Intervention Description: Provide a description of the intervention, where possible following the TIDieR[footnoteRef:0] format. Submission of supplementary documentation about the intervention is also encouraged. [0:  https://www.bmj.com/content/348/bmj.g1687 ] 

	

	Rationale for and aims of the research (including expected outcomes, impacts and benefits of conducting the research)
	

	Research questions:
	

	Study design (and rationale for study design. Where appropriate include detail such as expected power to detect effects. If there are risks associated with this design, such as low power, applicants should provide detail of any mitigations or a rationale to justify why the study is worthwhile)
	

	A. PARTICIPANTS AND RECRUITMENT

	Participants – who (inclusion and exclusion criteria) and how many, including consideration of any potentially vulnerable groups
	

	Recruitment (How will participants be identified and approached. What information will be provided to them?):
	

	Consent Procedures (for freely given and adequately informed consent – information provided and methods of documenting as well as right to withdraw):
	

	B. DATA COLLECTION AND ANALYSIS

	Methods of data collection:
	

	Methods of data analysis:
	

	C. BENEFITS AND RISKS TO PARTICIPANTS, RESEARCHERS AND THIRD PARTIES

	Benefits to research participants or third parties:
	

	Risks to participants or third parties (e.g. physical, emotional and situational), and what has been done to assess, obviate or minimise risks:
	

	Risks to researchers ( physical, emotional and situational), and i how researchers will be protected/supported:
	

	D. CONFIDENTIALITY AND DATA PROTECTION

	Confidentiality (Measures taken to ensure confidentiality and privacy during and beyond the end of the project, or to notify participants of any boundaries to confidentiality such as where sample sizes are small or safeguarding concerns arise)
	

	Procedures for dealing with information arising in the course of fieldwork that is a cause for concern, (such as disclosures from participants or behaviours or incidents observed that raise significant concerns about the safety or well-being of participants or other people):
	

	Data protection and information security (What assessment of compliance with GDPR has been made, and by who. How any data collected will be kept secure and methods of transferring data within teams. Any conditions of use set by secondary data providers):
	

	Data sharing (Any data sharing outside the proposed research team):
	

	E. MONITORING AND DISSEMINATION

	Quality Assurance (Provide details of any peer review or quality assurance processes that have been or will be undertaken):
	

	Advisory Groups (including membership and whether they pose any risk to the safety of the researchers or participants):
	

	Dissemination (and feedback to participants where appropriate) and possible ethics implications of dissemination plans:
	

	Conflict of interest (Any financial or non-financial conflicts of interest[footnoteRef:1]): [1:  https://www.sciencedirect.com/science/article/pii/S019074092032065X ] 

	

	Any additional potential ethical issues or risks identified:
	

	How will ethical issues be monitored during the course of the research:
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